
Bereavement Request 

I am writing to request paid bereavement leave on Date or Dates  to attend funeral and 

gravesite service for my Relationship to deceased Their name , who passed away on 

Date of Death.  At the time of his/her death, funeral arrangements had not yet been determined 

by the family.  I have attached a copy of the obituary. 

________________________        _____________ 

Employee’s signature     Date 
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